CODE OF CONDUCT FOR STUDENT

Following are some of the important rules and regulations of discipline. Guardians and students are
requested to co-operate in the observance of these rules.

1.

Students must attend at 100% of teaching periods/ practical’s/ tutorials etc. as per the time
table in each term.

They must not abstain themselves from classes, practical’s, tutorials, examinations etc.
without a written permission of the Principal.

Students whose attendance and/or progress in various tests and examinations are not
satisfactory and who do not perform the required number of tutorials and/or practical’s are
likely to lose their terms.

University has introduced tutorials in some subjects at F.Y.B. Com/ F.Y.B.A level. Students
admitted in these two classes must satisfactorily complete 75% of the tutorial assignments,
failing which their tutorial books will not be certified by the concerned staff member and
their terms will not be granted.

Students who are irregular in the first term of the academic year may not be admitted for the
second term of the academic year.

Prolonged absence even on the grounds of ill health may also lead to loss of terms. Students
are expected to submit medical certificate for their absence immediately after joining the
regular practical, tests and examinations. Their absence must be communicated to the
college authorities, immediately in writing with the necessary supporting documents like
medical certificate. Attention of the students is drawn to the University Ordinance No. 119
and an undertaking which they have signed and given to the Principal in this regard at the
time of taking admission. Defaulters may not be sent up for University Examinations.
Employed students will not be given any concession in matters of attendance or appearance
for College examinations. Suitable disciplinary action will be taken against such students.
Employed students must give details of their employment on the admission form itself at the
time of taking admission. They are also expected to take admission after consulting the
Principal in this regard. Thereafter, they will have to take necessary permission from the
Principal before accepting a job.

Code of conduct of students in the classes and also in the premises of the College shall be
such as will cause no disturbances to teachers, to fellow students or to other classes. Every
student is expected to use clean and decent dress while coming to the College; failing which
action will be taken against them. Loitering on the College premises is prohibited.

No Society or association or committee shall be formed in the College and no person be
invited to address a meeting on the College campus without specific permission of the
Principal. The Principal has right to refuse such permissions. No students will be allowed to
display any notice or circular or poster in the College premises without prior written
permission of the Principal. Strict action will be taken against students engaged in such
activities. No student shall collect any money as contribution towards picnic, trips, get
together, study-notes, charity or any other activity without the prior permission of the
College authorities.

10. Smoking is strictly prohibited in the entire College campus
11. No student will be allowed to conduct any political activity in the College premises.



12. Students must take proper care of the College property. Any damage done to the property of

the College will have to be compensated either individually or collectively by the students.
Strict action will be taken against students damaging College property including electrical
fittings, furniture, notice boards, toilets etc.

13. Action against students involved in malpractices at the College/Board/University

examination will be taken as per the rules laid down by the College/University.

14. If for any reasons, the continuation of the student in the College is found detrimental to the

best interest of the College the Principal may ask him/her to leave the College without
assigning any reason. This decision will be final and binding on concerned student.

15. Use of mobile phones is strictly banned inside the College Campus. Fine will be charged for

using mobile phone inside the College campus as per rules.

Any matter not covered in general rules and regulations noted above will rest at the absolute discretion
of the Principal. The right of interpretation of any rules is reserved by the Principal.

Acts of misbehaviour, misconduct or indiscipline violating the rules of discipline mentioned above
will be liable for punishment in the following manner:
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Warning to the student.

Second warning to the student and a letter to the parents

Imposition of fine.

Non — refund of deposits to the student.

Denial of gymkhana, library, laboratory, N.S.S., Student aid or any other facility for the
specified period of the term/year.

Withdrawal of benefits such as freeship, scholarship or any other concession /
reimbursement which the student may be getting such as EBC/BC/PTW/FR. The respective
department will inform the Principal about dissatisfaction with student's behaviour resulting
in withdrawal of the concession.

Cancellation of terms and withholding exam form for the University / College examination.
Refusal to grant admission in the next term of academic year.

Cancellation of admission.

10. Expulsion from the College for a specified period.
11. Rustication

Every student who has been alleged to have committed an act of indiscipline shall be heard before
imposing the above punishment.

The parents/ guardians are requested to keep contact with College authorities and meet the Principal,
whenever required. They should be prompt in replying the letters sent by the College office. As
general rule, two letters (one original letter and one reminder) will be sent to the guardians as regards
to misbehaviour of their wards. In case the concerned guardian fails to respond both the letters, the
Principal shall have no alternative but to take proper decision and suitable action unilaterally.

Guardian/Parents are further requested to keep track of the academic progress and attendance of their
wards. It becomes embarrassing to all concerned when disciplinary action has to be taken against the
student on account of lapses in his/her attendance and performance in the examinations, if the



guardians are found to be unaware of it. Guardians are requested to meet the Principal as and when
called through the oral or written communication.

Identity Card:

Identity Card is meant for identifying bonafide students and is used for permitting the student to
participate in the college activities and programmes. Every student must carry a valid identify card
duly signed by the Principal. The identity card must be produced by the student whenever demanded
by a member of the teaching or non-teaching staff of the college. Every student must bring his/her
identity card to the college every day and must display it in the manner decided by the College. This
will avoid misuse of identity card by other students and outsiders. The matter of lost I-Card should
be immediately reported to the Principal and application should be made for duplicate identity card
with such cost as may be decided from time to time.



Codes for Teachers/Professors of K.V. Pendharkar
College of Arts, Science and Commerce,
Dombivli (East).

A Teacher/Professor:

1.

2

0.

Elk
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Should advance and disseminate knowledge through
his/her professional activity.

Should try to give his / her best to the students as well
as to the institution.

Should serve as a role model and hence should have
very honest dealings and fair play.

Should act with honesty and integrity in all aspects of
his/her work.

Shall always maintain high standards of personal
behaviour at all times and to do nothing that brings
them, the college and the profession to disrepute.
Should make constant efforts toimprove professionally.
Should prepare complete, concise, daily lesson pians.
Should promote gender equality

Should not assault any student.

Should not take advantage of a position of authority
with student for personal, political or other purposes.
Shall not subject his/her students to painful body
posture such as frog jumping, standing in the sun,
nolding heavy loads on outstretched hands etc.

Shall continuously update lecturing contents in order to
align with latest developments in the field of science,

technology, arts, commerce as may be applicable to

him/her. 1



13.

14.

15.

16.

17.
18.
19.
20.

21.

Should recognize, respect and uphold the dignity and
worth of students as individual human beings and
therefore deal justly and considerately with students

Should ensure that communication with students

colleagues, parents, management s appropriate

including communication via electronic media such ase

mail, texting and social networking sites.
Should ensure that they do not knowingly access,

download or otherwise have in their possession, while
engaged in college activities, inappropriate materals /
images in electronic orother form.

Should regularly attend the College. They shouid
report at least 15 minutes before their first lecture or
practical every day.

Should conduct all the lectures fully in the time ailotied
every day.

They should attend all the staff meetings and meetings
of teachers and parents of their students.

Should actively supervise students while on
playground duty.

Should actively supervise students while on excursion
or field visit or study tour.

Should clearly instruct and carefully supervise students
while operating equipments.

- Should not have physical contact with the student as

far ¢ reibla : it |
tﬁ; tdf Dﬁ)b'blblt,. In case it is necessary then in a way
doesntmake student uncomfortable

b7 ]
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24
25.

26.

27.

28.
29.

30.
31.

33

ghould respect the seniority as a matter of protocal.
Should use appropriate language and behaviour in his

/ her interactions with colleagues.

Should use college resources very sparingly and only
for the discharge of official duties.

Should co-operate in formulating policies of institution
by accepting various offices and discharge
responsibilities which such office may demana.

Should not engage in private and personal
conversation during class period when he/she s
expected to teach or to supervise the students atwork or
play or undergoing examination.

Shall not trade or transact any private financial business
on the college premises during college hours.

Should take part in approved co-curricular activities of
the college.

Should intervene to stop a student from perpetrating
physical violence or abuse upon another studgent.
Should intervene to stop a fellow teacher from

perpetrating physical violence or abuse upon another
teacher.

. Maintains confidentiality of information conceming

colleagues and dispenses such information only when

authorized to do so.
Maintains confidentiality of the information concerning
students and dispenses such information only to those



34.
35.

36.

Y8

38.

39.

40.
41.
42.

43.

who are legitimately entitled to it.

Shall not intimidate, insult, tease, harass, threaten
snub or discriminate against any student. |
Shall not use physical challenges of students tg
intimidate or ridicule them.

Shall not compel any female or male student in the
college to marry him/her with or without the consent of

the student'’s parents.
Shall not publicly or in secret willfully commit any acts

ofindecency towards any student.

Shall not cause a deliberate damage to the property of
Dombivli Shikshan Prasarak Mandal.

Shall not in the course of discharge of duties, disobey,
disregard or willfully default in carrying out any lawful
instructions, reasonable orders or directives given by
any person or body having authority to give such lawful
instructions, reasonable orders ord irectives.

Shall not engage in any act that brings the Dombivli
Shikshan Prasarak Mandal into disrepute.

Shall not drink alcohol while on duty or be found drunk
during college hours.

Shall not smoke in classroom during college hours or
atany place within the college campus.

Shall not involve a student by sending him/her to

purchase alcoholic beverages or cigarettes.
Shall not advance any loan whatsoever to another

teacher or non teaching staff at interest or shall not act

4
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46.

47.

48.

49.

50.

as an intermediary between any t_eacher or non
tg;ar,hing staff and money lender or take part in Collecting
debtson behalfof any money lender. o

Shall not without the express permtss;o‘n of
management, act as editor of Newspaper, magazine or

periodical or take part directly or indirectly in the
management thereof.

Shall not give unauthorized press interviews or
releases.

Shall not involve himself or herse

If in students’ Strikes,
riots or demonstrations without

récourse to the due
process.

Shall not write or circulate anonymous letters with
malicious intent.

rasarak Mandal or its authorized
representative.

They are prohibited from kee

while on college campus.
vices like any form of voice
photography is also prohibit

ping a cell phone with them

Use of other electronic
recorder and any device of
ed while on college campus.




Following shall be construed as Misconduct on the part
of teacher / professor of K. V. Pendharkar College of
Arts, Science & Commerce - Dombivali (E)

1

o o

Willful failure to perform academic duties assigned 1o
him / her in accordance with the applicable Acts
Statutes and Ordinances.

Victimisation of and discrimination against students,
colleagues and other staff.

Inciting students against students, colleagues.
university administration and its employees. A teacher
however, shall have the right to express his/ner opinion
and ventilate differences on matters of principle in
meetings, seminarsor formal assemblies of students.
Raising question of caste, creed, religion, race or sex
n his/her relationships with students, colleagues and
other staff, with a view to furthering one's prospects.
Knowing or willful neglect of duties.

Propagating through his teaching or otherwise,
communal or sectarian outlook or inciting or allowing
students to indulge in communal or sectarian activities.
Discriminating against any student on the ground of
caste, creed, language, place of origin, social Of
cutural background or any of them.

Indulging or encouraging any malpractice connected
with exarinations or any other college activity.

-



|
o Making sustained neglect in comecting class-work or
home or class tests or home assignments done Dy the



32.
33.

34.

35.
36.
37.

38.

39.

40.

41.
42.

43.

rrass college authorities and staff.
| matters relating to the college.
or any other

oremba | ‘
Divulging confidentia _
Possessing weapons, explosives

ob ectionable material in college premises. |
Sub ects any student to fear, trauma, anxiety, physical

punishment, sexual abuse and mental and emotional

harassment. | |
Making unsubstantiated allegations against colieagues

or higher authorities.
as sexual relationship with the student regardless of

anapparent consent from student.
Performs his duties while under the influence of alcohol

ordrugs.
eaving the class unattended or leaving the students
earlier than the scheduled time so that they are

unsupervised.
hrowing duster, chalk or other ob ect at the student to

seek their attention

rranging activities or meeting alone with a student
that are not within college guidelines or that are without
informed approval of higher authorities.

Putting the arms around the students while instructing

them on computers.
Conversing about sexual matters with the students that

are unrelated to the syllabus.
elling okesof asexual nature to the students.
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43.
44.

45.

46.
47.

48.
49.
50.

51.

52.

93.

54.

Telling jokes of a sexual nature to the students. |

Making sexually suggestive remarks or actions or
obscene gestures or showing inappropriate videos in
front of students.

Deliberately exposing students to the sexual behaviour
of others, including access to pornography.

Giving students alcohol or narcotic drugs.

Sexually, emotionally or physically harass colleagues
or other employees working in college.

Exploitthe educational institute for personal gains.
Misuse of funds received as aid or grant or help.
Knowingly misrepresents facts or makes false

statements.

Makes any comment about colleagues, other staff and
management within educational community or by
electronic means which is likely to undermine their
status and standing.

Any negligence on the part of teacher which causes
unacceptable loss, damage or injury, shall be a breach
of contract of service.

Forges or falsifies any document or impersonates any
person with the intent of misleading the Mandal and
general public.

Demands/receives a bribe or any benefit whatsoever
from any person in the course of performance of his/her
normal duties.

1



55.

56.

57.

58.

Flna‘nmal embarrassment which is likely to impair
efficiency of a teacher.

Commits alleged criminal act or omission at work place
such as stealing, falsification of records or a deliberate
misrepresentation of facts.

Any alleged criminal act or omission by a teacher
outside the work place that renders, in the opinion of
employer, the teacher unsuitable for his/her presentjob.
A teacher who is convicted of a criminal offence
involving fraud, theft or dishonesty or moral turpitude
sentenced to imprisonment without the option of a fine
shall be dismissed from the service as from the date of

his conviction.

12
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